UMass Dartmouth Student Organization
FAQ’s

General Overview:
What is MyOrgs?

 My Orgs is a website dedicated to provide club information and basically give clubs a portal
to advertise themselves. The website also gives information such as club policies, event policies
and also general club laws. It provides clubs with an easier way to create events and gives
students a range of options of clubs to join.

Where can I find MyOrgs?
 QuickLaunch→ Campus Life→ MyOrgs

Creating a new Organization:
How many people members do I need to start an organization?  A minimum of 10
members, a minimum of 4 e-board members, and at least 1 faculty or administration to advise the
organization is required to start a new organization.
When will my new organization request get approved?  Please understand that not all
new organization requests will be approved; requests will be thoroughly examined for validity
and originality by SAIL Professional Staff before any consideration of approval.
How do I invite people to join my group?  You can sign up for tabling in the Campus
Center, as well as advertise on your MyOrgs page.

Advisors:
What is an advisor?  An advisor is a professor, staff member, or faculty member of the
UMass Dartmouth committee. To be considered an active organization on campus, all groups
must have an advisor overseeing their group.
How do I get one?  Think about the different professors or staff in each department that may
be interested in your organization. For example, if you were trying to start an organization about
fish, try stopping by and speaking to some of the staff in the Marine Biology Department.
I have someone who is interested in being an advisor, what is the next step?  Log
into MyOrgs. Under ‘Campus Links’ there is a selection called ‘Advisor Recruitment/Agreement
Form’

Budgetary:
Please note that the SAIL Office does not give budgets to student organizations. This is done by SGA.

How do I know how much money is in my student organization account?  Please
send an email to Barbara Costa (bcosta@umassd.edu) and ask for a budget report.
How do I buy supplies and decorations for an upcoming event/meeting?  While
SGA monitors student organization budgets, the SAIL Office check out University ProCards,
with your organization’s budget directly on it; used like a debit card. Email Barbara Costa to
request use of the ProCard.

Fundraising:
Where do I deposit the money I have raised for my organization?  Organizations
will bring all funds to the SAIL office. Barbara Costa will fill out a deposit slip for you to bring
to the Bursar’s Office. You will then bring the receipt back to her.
Can I hold a raffle?  Any organization that wants to hold a raffle of any kind must first
secure a raffle permit through the Town of Dartmouth.
What do I need to have a bake sale?  You need to talk with someone in the Conference
& Events Office to get clearance from Chartwell’s to sell food on campus.

Using MyOrgs for your Org:
Where can I upload our Constitution?  Under the Documents tab on your MyOrgs page
you can upload documents such as your constitution.
Where do I find my (copy code, speedtype, etc.)?  Go to the ‘About’ tab on your
organization’s home page and all of the information is listed there.
How can I advertise an event on MyOrgs?  Select the ‘Create Event’ tab on your page
and get started! Make sure that you have all of the information that a student interested may need
before publishing.

Elections:
If I am president now, can I run again for the next term?  Look to your
organizations constitution to see if this is possible; most election protocol is determined by the
student eboard through the constitution.
All of our members can’t get together to hold an in person election, what do we
do?  You can create an election directly through your MyOrgs page! Just click on ‘More’ and
then ‘Elections’ to find the place to do this!

Planning events on and off campus:
Can we bring an off campus caterer for an on campus event?  Under Chartwell’s
rule, student organizations cannot use any other food service for an on campus event, such as a
banquet in Woodland Commons. See “Catertrax (Chartwell’s Catering)” under Campus links on
the MyOrgs home page for more information.
Everyone bought their tickets and we have our guest list, are we all set?  Not
quite… All members involved need to complete the Assumption of Risk and Release form
(found under ‘Campus Links’ on MyOrgs) before attending the event.
I heard the Event/Dance Policy changed, how can I see the new policy?  The new
policy is available under the “Campus Links” tab on the MyOrgs home page.

Advertising My Organization:
How do I get people interested in joining my organization?  There are a few ways
you can do this…
1)
2)
3)
4)

Use your speedtype number to reserve a table in the campus center
Advertise events and meetings through your MyOrgs page
Make and hang up flyers around campus
Social media advertisement

How do I get flyers?  Email the SAIL Office (sail@umassd.edu) a PDF version of the flyer
you would like printed, size specifications (8.5” x 11”, 11” x 17”, 3’x5’ banner), the number of
copies, the name of the organization that this is being printed for, and your organizations five
digit copy code
How much do flyers cost?  $0.42 for color, $0.09 for black and white, $30 for banners
Where can I hang my flyers?  Flyers may be posted in any of the academic buildings. If
you would like to hang flyers in the campus center, up to five can be stamped for approval at the
front desk of the SAIL office.

